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It is essential that there is a consistent approach to responding to children’s work. This will ensure that children are aware of the teacher’s expectations and that teachers have similar expectations of pupils with comparable levels of ability.

Marking Policy

At Llanfair we believe that work should be marked carefully and consistently to further a child’s development in all curriculum areas. 


Effective marking:

· aims to be encouraging and supportive – highlighting strengths and indicating steps for further development;

· provides  quality feedback to pupils about their work at regular intervals;

· includes positive written or verbal comments  and indicates appropriate errors;

· is sometimes done by the teacher while working with the child on a particular task;

· is sometimes accompanied by verbal feedback and discussions;

· maybe done by the child as part of a plenary session to provide immediate feedback, but will then be followed up by the teacher to ensure knowledge of what has been understood by the child;

· enable teachers to use the information gained to adjust teaching plans;

· is the basis for target setting.

The following provides specific guidance for staff:

· Work must be marked regularly and sensitively;

· Marking should be constructive and where possible done in the presence of the child (The most worthwhile time is spent correcting with the  child, the teacher needs to use his/her knowledge of the child to judge the right balance of encouragement and correction);

· Teachers should identify groups for focussed marking regularly, and should indicate positive comments and a way forward;

· Time should be planned to reflect on previous marking and KS2 children are  encouraged to initial the teacher’s  comments once read; (begin training in Y3 Spring)
· Red ticks signify both correctness and teacher approval;

· Red dots, not crosses, to be used when something is incorrect – the pupil has the opportunity to correct their mistakes

· Red crosses should be used sparingly, only to signify repeated incorrect answers. They should only be used after the pupil has had an opportunity to correct a mistake.
· Smiley faces, stamps  and stickers should also be used, in particular in  Foundation Phase where more oral feedback is given;

· Words that are misspelled (key words in Foundation Phase) should be underlined in red and the correct spelling written in the margin (no more than five words in each piece of work). Teachers are to use their professional judgement  for the spelling errors they correct; normally, select common and high-frequency words rather than words which pupils may not come across again in other contexts unless technical words are the focus of the lesson.

· Where the word has an incorrect letter this correction can be made above. More able children will be expected to use a dictionary to find the correct spelling. 
· Omissions of words from a sentence should be marked with a Λ and the omitted word written above;

· Capital letters which have been omitted should be overwritten in red to signify the need for a capital letter;

· Punctuation marks which have been omitted are to be inserted in red but only if the pupil has been taught about that particular punctuation mark;

· Circles and dots will be used as a diagnostic tool to highlight errors in pupils work at KS2;

· Children should be encouraged to draw 1 line through their work if a mistake has been made.

	Codes to be used when marking.

	S           support given

1:1         one to one support

I             independent work

VF          verbal feedback

EXT        extension task
Sp          incorrect spelling 
GW        group work




Self and Peer assessment should be used whenever possible, encouraging the pupils to comment on their own learning. 
Children need to be involved in setting their targets and understanding how they are to achieve them. Self assessment of work can take the form of smiley faces, traffic lights and/or small relevant comments on pieces of work. 

In KS2 children can be encouraged to make valid comments in their own books or fill in Assessment tick sheets as part of their own Self Assessment

Partners/peers should also be encouraged to read work and give feedback. This feedback needs to be relevant to the Success Criteria of that particular lesson. In KS2 this can be recorded in books as ‘A star and a Wish’, indicating one positive comment and a way forward. 

· Use of 1, 2 or 3 stars (age-dependant) and a wish; some find this more difficult in maths where there are only right and wrong answers but for problem-solving activities it is very useful.
· Use of traffic light system, where pupils colour in a circle according to their understanding (Green - understood the work, Amber – sort of understood, Red - Didn’t understand).
· Use of ‘thumbs up’ for understanding

All of these methods indicate to the teacher how much a child has understood; this needs to be noted and used when planning further lessons.  
It is unrealistic to expect to see detailed marking of every piece of work. It is important to identify groups for intensive marking on a regular basis.

Presentation Policy

All books
Pencils will be used at all times except:

Year 4 onwards will use blue pens in all books except maths. (To be used in Year 3 at the discretion of the class teacher.)

Maths 

· Use cm squares in books in Y2/1


· Use small squares in KS2


· Always use pencil in  Maths


· Short date short date e.g. 17.07.09 at the start, and LO


· Using one square per number when appropriate
English
.

· English – date in full e.g. Thursday 29th July 2010 

Others

· Science and foundation subjects as for English.  


· Welsh – full date in Welsh e.g. Dydd Iau  Gorffenaf  3ydd  2010

· All dates will be underlined with a ruler and a pencil.

Foundation Phase  -  Y2 will begin using the short date and the longer date at the teachers discretion. 

Headings

Miss a line under the date and write the heading. 

Underline using a pencil and ruler. 

Miss a line and begin.

Learning Objectives and Success Criteria

The Learning Objective (LO) is recorded in KS2. Reference made to the Success Criteria (SC) in the marking comments. The SC will be displayed in the classroom for the children to refer to.

Paragraphing /Spacing

Indent at the beginning of a paragraph, introduced at the discretion of the class teacher in Year 4.  Children are to be encouraged to miss out lines in their writing books in KS2, this will help when the children edit their work.

Drawing

All drawings to be completed in pencil.  No felt pens, just pencils/crayons.  Labelling to be completed in pen where appropriate.  Lines drawn using a ruler and pencil.
Worksheets 

To be kept to a minimum and placed in booklets/folders. If being stuck into books then cut down or folded in half. The date and heading must be written on the sheet so that each piece of work can be easily identified.

Supply Teachers

A copy of the marking and presentation policy should be made available alongside the supply teachers’ handbook. All work must be signed in full and dated before departure.

The marking of children’s work is directly related to the learning objective of the lesson. 


The learning objective must be displayed at the top of the piece of work; the teacher’s comments must refer to this. 


The focus of the lesson and its activities must be directly related to the learning objective. 


Whenever possible, teacher’s comments should include a child-friendly version of the way forward


Success criteria should be used; this must also be age-appropriate and expressed in child-friendly language
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